
INFO SHEET 

BOOKING BURGH HOUSE 
The Peggy Jay Gallery at Burgh House is available for hire on a weekly basis.  Typically exhibitors set-

up 10am-4pm on Tuesday.  The Exhibition is open 12-5pm Wednesday, Thursday, Friday and Sunday.  

On Saturdays the house is let to weddings and parties. Please call (0207 431 0144) or email 

info@burghhouse.org.uk to check availability.  We can hold a date for you for up to two weeks. When 

you are ready to confirm just get in touch with us and we will issue you with a hire agreement, which 

will contain all details and the deposit due.  We regret that once booked we cannot re-fund hire fees 

for cancelled exhibitions.  If we are successful in re-letting 75% of the fee will be returned to you.  

 

PUBLICITY 
We will be pleased to list your exhibition in our What’s On Guide, website, notice boards and social 

media.  This is subject to your emailing your listing to whatson@burghhouse.org.uk by the copy 

deadline stated on your hire agreement. You can also supply A5 portrait leaflets a month in advance.  

We regret that we cannot list exhibition listings submitted after the copy deadline, or exhibitions that 

have not paid the holding deposit.  Please note that the Burgh House logo is copy write and you may 

not use it on your publicity.  Fly posting is strictly prohibited.  We strongly recommend that you send a 

press release to the local papers including the Ham and High and Camden New Journal. 

 

HANGING AND PRESENTATION 
The hanging system works by inserting the metal fixings at the end of the wires into the underside of 

the rail.  The hooks unscrew and can be moved up and down the wire to the desired height. The 

weight of the art work will lock the wire in place.  Please coil up any excess wire hanging below your 

artwork, and tuck it behind the picture.  A small piece of masking tape can be used to secure the coil 

to itself and stop it unravelling. Please ensure that all work is professionally presented, for example 

mounted in frames or on stretched canvas, and anything displayed on pedestals is secure and tidy. 

  

LABELLING  
If you wish to number or label your work please either fix the labels directly to the frame or to the wall 

using Removable Sticky Dots.  These can be purchased from Rymans on the high street.  Please note 

that any other kind of fixing, including blue tac is not allowed in the gallery and will be removed. This 

helps us to keep the gallery looking good! 

 

Thank you for booking Burgh House for your exhibition.  We have put together this 

information sheet to help you make it a success. Please read carefully. If you have any 

questions, or if you think that we have missed anything out please do let us know. 
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INFO SHEET 

SECURITY AND INVIGILATION  
Invigilation is not a requirement of hiring the Gallery. The house always has a paid duty manager on-

site and is covered by CCTV.  If you would like to invigilate your exhibition please note that it is only 

possible during normal opening hours, and is not permitted on Saturdays as we hire for private 

events.  Insurance is the responsibility of the hirer.  There is a Grade III security alarm system installed 

at Burgh House.  Please leave a printed price list and details of how to purchase work in the Gallery.   

 

REFRESHMENTS 
We have a fantastic café on-site and you are very welcome to use the tea and coffee making facilities 

in the store room.  We kindly ask that you do not eat in the Gallery and that any bags/ personal items 

are not on public view.  

 

PRIVATE VIEWS 
Private views are an opportunity for your invited guests to view the exhibition (they do not appear 

on Burgh House listings). Our staff will be glad to help you with setting-up tables after the House 

closes at 5pm on the day of your Private View.  You are very welcome to provide your own drinks 

(which must be free of charge) and bagged nibbles (e.g. crisps, nuts and olives).  You will need to 

supply serving staff, crockery, glasses and tables cloths.  At the end of your event please either take 

these away with you, or pre-arrange to stack them neatly in the storeroom and run them through the 

dishwasher the following day (subject to availability).  Please dispose of any leftover nibbles on the 

day.  If you would like sandwiches, canapés or buffet food, our in-house caterers will be pleased to 

provide you with a quote.  Please note that you are not permitted to provide your own prepared 

food.   At the end of the evening please leave the gallery clean and tidy.  Private View guests should 

leave by the stated time on the hire agreement.  The Duty Manager must be able to lock-up and 

leave the building no later than half an hour after the end time. 

 

PARKING AND STEP FREE ACCESS 
Burgh House does not have any parking and the majority of parking bays in the surrounding streets 

are for residents only (expect Sundays and after 8pm the rest of the week).  We recommend using 

public transport or taxi wherever possible.  There are limited pay and display bays in surrounding 

streets.  Disabled parking badge holders may use any of the resident’s bays, as well as the dedicated 

disabled parking spots opposite our wheelchair entrance.  All of the ground floor is accessible to 

wheelchairs and buggies. We have an accessible toilet and baby changing facilities. 

  

PLEASE HELP US TO LOOK AFTER BURGH HOUSE  

AND STAY FRIENDS WITH OUR NEIGHBOURS 
We want to keep our grade I listed house safe and well maintained, which is why candles or any 

naked flames are not allowed.  We are a residential area which is why our licence does not allow for 

any amplified music or any music at all in the garden.  We ask that you respect our neighbours and 

leave quietly at the end of your private view. 

  


